JUIB)KHOCTHA XAPAKTEPUCTUKA

HA
CBbJAEBEH JEJTOBOJAUTEJI
Cpneden nenooguten - JlrexHoct ot Pasmen |l — Cneumanusupana
aAMUHUCTpalmsi,  cbrulacHo  Knacudukarop  Ha  OTBKHOCTHTE B

aAMUHUCTpALMATA HA ChAWININATA Ha OCHOBaHME 4. 341 ot 3CB
Koa mo HKIII — 4415 2003

HpI/I OCBIICCTBABAHCTO Ha CBOATaA I[GﬁHOCT C’bI[e6HI/I$IT CIIYyXKUTCJI CC
PBKOBOIX OT IIPUHIOUIIUTC HA 3dKOHHOCT, OTTOBOPHOCT, ITPO3PAYHOCT, 6’bp3I/IHa,
G(I)CKTI/IBHOCT, JIOAJIHOCT 1 ﬁepapXHqHa IMOJYNHCHOCT CT)06pa3HO HU3HMCKBaHHUATA
3a Ka4CCTBO Ha O6CJ'IY)KB3H€ Ha (1)I/I3I/ILIGCKI/ITG U IOpUAUYICCKUTC JINId, KaKTO U
Ha HpO(l)GCI/IOHEUIHaTa CTHKa Ha C’I:I[G6HI/IT€ CIIYKUTCIIH.

|. M3uckBanus 3a 3aeMaHaTa AJIIbKHOCT

3a JIBKHOCTTA ChJICOCH JEJIOBOUTENl CE€ Ha3HauyaBa JIUIE, KOETO:

- E mbiHoneTreH ObATapCKU Tpa)KAaHWH, TPa)xJaHW Ha JApyra Abp)kaBa —
yjleHka Ha EBponeickug cbr03, Ha Jpyra JIbp)aBa — CTpaHa II0
Cnopa3zymenuero 3a EBpONENCKOTO MKOHOMHUYECKO MPOCTPAHCTBO, WIIH
Ha Kondeneparus [Beimapus

- HWwma 3aBbpiieHo cpenHo oOpa3oBaHME W TPUTEXKaBa CEePTHU(PHUKAT 3a
KOMITIOThPHA I'PAMOTHOCT

- He e ocwxnano Ha nuiaBane oT cBOOO/a 32 YMUIIUICHO MPECTHILICHUE OT
00111 XapakTep

- He e noctaBeH noj 3anpeiieHue

- He e nuiiex ot nmpaBoToO Aa 3aeMa ONpeaeieHa JTbKHOCT

- He e B ifepapxuuecka Bpb3Kka Ha pbKOBOJICTBO U KOHTPOJ ChC CHIPYT WU
CBIIPYTa, C JIUIE, C KOETO € BbB (PaKTUUECKO CHKUTEIICTBO, C POJIHUHA T10
rpaBa JUHUS 0€3 OrpaHUYEeHUs, 10 ChpeOpeHa JIMHUS O YETBBPTA CTENEH
BKJTIOUMTEIIHO UJIM TI0 CBATOBCTBO JI0 YETBBPTA CTENEH BKIIOUYUTEIHO;

- He e egHonMueH THpPromel, HEOTPAHUYEHO OTTOBOPEH CHAPYNKHUK B
TBPrOBCKO JPY>KECTBO, YIIPABUTEN, THPrOBCKU MIbITHOMOIIHUK, ThPTOBCKU
NpEACTAaBUTEIN, MNPOKYPUCT, THPrOBCKU MOCPEIHUK, JUKBUIATOP WIIU
CUHJIMK, WIEH HAa OpraH Ha YIpaBJICHHE WU KOHTPOJ Ha THPTOBCKO
JIPY>KECTBO WJIM KOOTIEPALIUS;

- He e chBeTHUK B OOIIMHCKU CHBET;

- He 3aema pbKkOoBOHA WJIM KOHTPOJIHA JITBAKHOCT B MOJIUTUYECKA MAPTHS;

- He pabotu mo TpyaoBO mpaBOOTHOIIIEHUE TIPH IPYT paboTOmaTEN, OCBEH
KaTo MPEIO/IaBaTeNl BbB BUCIIIEC YUUIUIIIE;



- He e anBokart, HOTapuyc, 4acTeH ChIeOCH M3IMBIHUTEN M HE yIPaKHIBA
Jpyra cBoOoHa mpodecus.

Il. OcHoBHM pyHKUIMHU:

HpI/ICMa H PCrUCTpHUpa BCUYKH AOKYMCHTH, KOHWTO IIOCTHIIBAT B CbIA.
PEBHpGI[CJ'I?I H IIpcaaBa IOCTBIIMIUTC KHHW>KA B CbOTBCTHHUTC CJ'Iy>K6I/I Win Iru
AOKJIaABa Ha MPCACCAATCIIA Ha Chla. EKCHCI[I/Ipa U3xXodamiara KOpeCrioHACHIIUA.

I1l. OcHOBHHM JIBKHOCTHH 3aXbJIKEHUSA

1. Ilpuema u peructprpa BCUIKHU JTOKYMEHTH, KOUTO MOCTHIBAT B Ch/IA.

2. Excnienupa u3xoas1iaTa KOpeCIOHICHIUA.

3. Paznpenens u npenaBa MOCTHIWINTE KHUkKA B CHOTBETHUTE CIIYKOUW WA
T'U JOKJaJBa Ha MpEJCeaaTeNs Ha Ch/a.

4. Boau chOTBETHUTE JCIOBOJHM KHUTH (BXOISII U U3XOJAI] JTHEBHUK) U
JlaBa CIIPAaBKU MO TAX. BB BXOASIIMSA THEBHUK CE€ OMMCBAT BCUUKU JIOKYMEHTH,
NOCTHIBAILU B Chlla. B U3XoAsA1IMs JTHEBHUK CE€ ONMUCBAT BCUYKHU U3XOMSIIN OT
Chla JOKyMEHTH U jena. Pa3HocHata KHUTA ChIbpka HHOpMalus 3a
JBUKEHUETO Ha IOKYMEHTH MEXKY ChJia U IPYTH UHCTUTYIIUU.

5. Ha mbpBata cTpaHuiia Ha BCEKU MPHUET WIM U3JAJEH OT Chlla JOKYMEHT
oTOEIISI3Ba PErUCTPAIlMOHHUST HOMEpP, JaTaTa Ha BIMCBAaHE W MOJNKUC Ha
J€TOBOJUTES.

6. IlpenaBa He3abaBHO KHMKAaTa, OTHACAIIM C€ JO BUCSIIM Jefia, OT
cinyk0a "Peructparypa" B 1€J10BOJICTBOTO.

7. CkaHMpa BCUYKHM MOCTBIIMJIM JOKYMEHTH Kacaelld oO0pa3yBaHETO Ha
JieNa, WK o Bede 00pa3yBaHM TaKWBa, KATO CHIIUTE CE ,,IpUKAvYaT‘ B MEAUSITA
no ACY/l u EVCC.

8. B3ema yuactue mpu KOOpAMHUpPAHE Ha ChAcOHaTa paboTa, MPSKO
CBBbp3aHa C JACMHOCTTa MY, 3a€JJTHO C OCTaHAJIMs MEPCOHAT Ha ChJA.

9. YBenoMmsBa B 3aKOHHHSI CPOK TIpeJice/aTeNsl Ha Chja MPU Bb3HUKBAHE
Ha HSKOE OT OCHOBAHMATA 3a HEChBMeCTHUMOCT 110 wi. 340a, an. 2 ot 3CB.

10. ITomaBa mpen mpeacenatenss Ha ChAa JAEKIapanus 3a UMYIIECTBO U
HMHTEepecH 1o 4i. 75 an.l T.2 ot 3akoHa 3a cMeTHaTa najara.

11. He pasrnacsBa JUYHU JAHHU, 10 KOUTO HMa JOCTHI MPHU WU TIO
MOBOJ U3ITHJIHEHUE Ha CIIYKEOHUTE 3abJKCHHUS.

12. B ciyyaii, ue ycTaHOBM HEperjIaMeHTHPaH OCTHII 10 IporpaMara Ha
KosATO 00paboTBa JIMYHM JaHHU, C€ 3aAb/DKaBa BeJHara Ja yBEIOMH
PBKOBOJICTBOTO MU JJTB)KHOCTHOTO JIMIIE IO 3alllUTa HAa JIMYHUTE JAHHHU ,BBHB
BpB3Ka ¢ m3npamane Ha nadopmarus 1o K3JI u UBCC.

13. U3BbpmBa u Jpyru JOEHHOCTH, KOUTO Ca My BB3JIOKEHH OT
aIMUHUCTPATUBHUS PHKOBOJIUTEN U ChICOHUS aIMUHUCTPATOP.



V. YcioBust Ha Tpya u padoTHA cpeaa

CrenupuyHM ycIoBUs HA TPy — paboTa C KOMITIOTPH.

Ocem yacoB paboten aeH — ot 8.30 mo 17.00 gaca, ¢ moyI0BUH yac obemHa
mounBka, BB BpeMeTo oT 12.00 no 13.00 gaca, mon3Bana mo rpaduk. PaGotHO
Oo0JIeKJI0 — JIeTTIOBO M HOCH Talejgka ¢ MMETO U JIBKHOCTTa Ccu. butoBu
OpUJIOOMBKM U TPUBWJIIETMM — TEPUOJUYHU  MEAMIMHCKU  Tperjieau,
pexuitHu/non (opmaTa Ha mapu WM BaydepH, cbriacHo Pemenue nHa O61moTo
chOpanne Ha OC-bnaroeBrpan/, 3aabIDKUTEIHO C€ 3acTpaxoBa Cpenry
3JI0TIOJTyKa 3a CMETKa Ha OroJKeTa Ha chJeOHaTa BIACT, Ja MOJIy4aBa €XEeroIHO
CyMH 3a OOJIEKJIO B pa3Mmep A0 2 CpeJHU MECEUHHU 3aIulaTh Ha 3aeTUTE B
OromxkeTHaTa cdepa, MMa MPAaBO Ha TOAMILEH OTHYCK W Ha JOMBIHUTEJICH
MJIATEeH TOJIUIICH OTIIYCK 3a paboTa B M3BbHPAOOTHO BpeMe U 3a M3MBbJIHEHUE Ha
JTOMBJIHUTEHY 3aIbJKEHUS B pazmep, onpeneneH or BCC, na 6b1e noouipsian
C OTJIMYME WM Harpajga 3a MpOsSIBEH BHUCOK Mpo¢deCUOHAN3bM, 00pa3ioBO
M3IIBJIHEHNE Ha CIIY)KeOHUTE 3abJDKCHHS] M BUCOKM HPaBCTBEHU KadyecTBa MPHU
ycnoBusATa Ha 4. 358a ot 3CB, nMa npaBo Ha NEHCUS 32 OCUTYPUTENIEH CTaX U
BB3PACT, PH OCBOOOXKTaBaHE OT ATBHKHOCT UMa MPABO HA €AHOKPATHO MapPHYHO
o0e3IIeTeHNe B pa3Mep Ha TOJIKOBAa OPYTHU MECEYHH Bb3HATPaXKJIEHUs, KOJIKOTO
IPOCIIY>KEeHU TOAMHU MMa B OpraHUTE Ha chAeOHaTa BJIACT, HO He noBeue oT 10
OpyTHH MeceuHM BB3HArpaxkjaeHus. Morar pga oOpa3yBaT U UJIEHYBaT B
OpraHM3aliy, KOUTO 3allluTaBaT NpodecHOoHATHUTE UM uHTepecH. llpu
U3IIBJIIHEHNUE Ha CIY)KEOHWTE CH 3aJbJDKEHUS C€ JIETUTHUMHpa ChC Cly)KeOHa
KapTa 1o obpaseri, onpenaenex or BCC.

V. Cucrema 3a paGoTHa 3amjiara

CbaeOHUAT JENOBOAUTEN TOJy4YaBa BB3HATPAKICHUE, OMPEIEICHO 3a
3aemMaHaTa JUIBKHOCT, CchoOpasHo Kiacudukaropa Ha AIBKHOCTUTE B
angMuHuctpanus, npuet ot BCC.

MeceyHOoTO BB3HArpakKICHUE € C BB3MOXKHOCT 3a aBaHCOBO U
OKOHYATEJTHO 3aIlialllaHe, [MpU KEJaHWE Ha CIYXHUTEIS U  ChIVIACHO
Bbrpenrnute npasuiia 3a paboTHATA 3aruiara.

Bcekn cbneben cayxuten Tmpu  JokazaHa Jo0pa mnpodecuoHaniHa
KkBanudukanus Moxe Ja ObJe MOBUIIICH B paHr, Cliej arecTupane. PaHrosere ca
ot V 1o | cTeneH BbB Bb3xos1Ia crerneH. [Ipu noBuiiaBane B paHr ChACOHUAT
CIYKUTEJ TIOJlydaBa M TI0O BHUCOKO BB3HArPAXKIEHHWE 3a paHr B pa3Mmep,
onpexaeneH ot BCC.

VI. OtrosopHoctu



1. OtnuyHM TO3HAHUST 1O OOIIM JIEJIOBOJIHM TEXHUKH, paboTa CbC
cTaHAapTHO oduc oOopyABaHE, OTIUYHM T[O3HAHUS IO CTUIIMCTHKA,
IPaBOIKC, FPaMaTHKa U MTyHKTYyaIusl.

MHuoro n100pu yMeHus 3a padoTa ¢ rpakJlaHd U B €KUII.

3. Hocu oTroBopHOCT 32 COOCTBEHUTE CU PE3yJITAaTH, KaKTO U Ha TE3H OT
JIEHHOCTTA Ha ChOTBETHATA CIIykO0a.

4. Hocu OTroBOpHOCT 3a oOla3BaHe Ha IMOJydyeHaTa M MpeHacsHa
JTIOKYMEHTAIUs, KaKTO M 3a Cla3BaHe Ha ETUYHUS KOJEKC U BHTPEIIHUTE
MpaBuiia, YTBHPACHU OT aIMUHUCTPATUBHUSA PHKOBOIUTEIL.

5. Hocu oTroBopHOCT 3a aJAMHHUCTPATUBHHU MPONYCKU U HaAPYIICHHUS,
Ch3/1aBallly MPEANOCTABKY 32 KOPYIIUS, U3MAaMHU U HEPETHOCTH.

no

VIl. Oprann3zauuoHHU BPb3KH

JUrbKHOCTTAa ChAEOEH JEIOBOJUTENl € W3MBIHUTEICKA U € MPSKO
HNOJYMHEH Ha ChACOHUA aIMUHUCTPATOP U AIMUHUCTPATUBHUS PHKOBOIUTEI.

Mma HenocpeacTBEHH B3aMMOOTHOLIEHMSI ChC ChACOHUTE CIIY>)KUTEIH U
cbauutTe. ViMa BBTpPEMIHM M BBHIIHM NPO(ECUOHATTHU KOHTAaKTU C OpPraHU U
OpraHM3allM B Kpbra Ha U3MBIHIBAHUTE (DYHKIMOHAIHU 33 bJIKCHHUSL.

B cnydail Ha yCTaHOBEHM aJIMHHUCTPATUBHH IPOIYCKH W HApYLICHHS,
KOWUTO CBh3/1aBaT MPEANOCTABKUA 34 KOPYNUHs, U3MaMH WM HEPEIHOCTH, Ja CE
JOKJIaJIBA HA IMUHUCTPATUBHUSA PHKOBOAUTEI.

VIII. lonbJHUTEJHN pa3nopeadu

Ta3m JOBXKHOCTHA XapaKTEpPUCTHKA € HEpaslielia 4acT OT TPYIOBUS
noroBop. Cwiiata e cboOpazeHa c¢ IlpaBwiHuMka 3a agMUHUCTpaIUsTa B
CHAMJINILATA.

Hacrosimata JIsHOCTHA XapaKTepUCTHKA MOXKE Ja Oblie M3MEHSHA U
JIOMTbJIBaHA OT pabOTOATENs MPU MPOMSHA HAa M3MCKBAHUATA U 3aIbJDKCHHSITA,
MPOU3THYALM OT HOPMATHUBHM, CTPYKTYPHU WIM JAPYTM IPOMEHU, U C€
yTBBpKaaBa oT IIpencenarens Ha cpaa.

3ano3Hat/a ceM c IlpaBuiHMKa 3a agMUHUCTpalUsATa B ChIWIMILATA,
[IpaBunHuKa 3a BBTPELIHUS TPYIOB pel W ETWYHUSA KOIEKC Ha ChACOHUTE
CIIYKUTEJH B ChAeOHATA aIMUHUCTPALIUS U BCUUKU JIPYTU MPAaBUIIA U 3aNIOBEAU
Ha biiOC, perynupaniu paborara Ha cbh/a.

YTBBHPINII:
/Tlpencemnaren/



I[CKJ'IapI/IpaM, yc CbM SaHOSHaT/a CbC CBABPKAHUCTO HaA TIIBKXHOCTHATA
XApaKTCPUCTHUKA 34 JIBKXHOCTTA, KOATO INC 3aCMaM B OKp’b}KeH CbA-
BﬂaroeBrpaa U CbM HOJ'IyIII/IJ'I/a CK3CMILIAP OT HEA.

TTOJTYYMJT JUTHYKHOCTHATA XAPAKTEPUCTHUKA:

TIME: ..o,

TIOIITUC: .....oeveeeeeen..

HATA: oo



